Instructions for Adopting one of the

FDOT Model Substance Abuse Policies 
1. Choose either the “Zero Tolerance” or “Second Chance” version

2. Replace all [Agency] indicators with your specific agency name and remove yellow highlighting
3. Complete the sections where specific agency information and contacts are required; i.e.: Applicable Positions, MRO contact, SAP contact and DER contact (all areas highlighted in yellow)
4. The policy must be approved and signed by board of directors or other certifying official
5. The policy must be disseminated to all covered employees
6. The last page of the policy includes a documentation form to be signed by all current and future safety sensitive employees and must be kept on file (this is a compliance item).
7. Agencies choosing to add policy items under their own authority may do so. However, policy items that are implemented under Agency authority must remain italicized to differentiate them from DOT authorized policy items.
8. Any policy items that are added under agency authority must be approved by FDOT to ensure that compliance to DOT and FTA regulations is not obstructed.
9. One of the FDOT model policies must be adopted by all Section 5311 funding sub-recipient agencies and contractors.

Please direct any questions, comments or concerns to:

Diana Byrnes, CUTR

813-426-6980

byrnes@cutr.usf.ed
